Registration Checklist for a General Planning Application (Form P1)

This checklist is to help to ensure that all the necessary material has been enclosed with a general planning application, using Form P1.  

Remember that if the applicant is applying for overhead power lines, listed building consent, advertisement consent, hazardous substances consent, or conservation area consent, then a general planning application form (P1) should NOT be submitted. There are specific forms for these development types.

There is also a simplified form for householder development (PHD) and Planning Service encourages its use where appropriate. However applications for householder development may also be accepted on a P1 form. 

	
	
	Please tick the boxes to indicate enclosures



	
	FORM P1


	

	1. 
	Have 7 copies of a Form P1 been completed? 

PLANS/DRAWINGS


	

	2. 
	Are 7 copies of an Ordnance Survey based site location plan included, which is to scale 1:2500 or 1:1250 clearly showing the boundary of the application site outlined in red? (Any other land in an applicant’s ownership or control may be shown in blue, and if a public right of way exists within or adjoining the site, it may be shown in green)

	

	
	Are all the plans/drawings clear, and to scale showing measurements in metric units i.e. metres and free from scale disclaimer? 


	

	3. 
	See Q7 on P1

Does the description of the proposal match what is proposed in the drawings? (If the application form states bungalow do the plans show a bungalow?) 


	

	4. 
	FORM P1

See Q7 on P1

Has the proposal been described clearly? (e.g .change of use from offices to a residential home including rear extension and alteration)
	

	6.
	See Q2 on P1

Has a full postal address of the site to which the application relates been given?
	

	7.
	Applications for residential development, other than single rural dwellings, must include a site appraisal/analysis and a resulting concept plan and written statement (PPS 7) Have these details been submitted?


	

	
	FOR RESERVED MATTERS - OBTAIN OUTLINE APPROVAL
	

	8.
	If the applicant/agent has applied for Reserved Matters approval has the Reserved Matters application been submitted within 3 years of the Outline approval?


	

	9.
	Is the site, which is outlined in red on the site location plan, no greater than the previous site boundary in the Outline approval?
	

	10.
	Have all the conditions of the Outline approval been met? (size, height, occupancy etc) 

Note: If any of the conditions of the outline approval are not met then RM cannot be accepted and the application is invalid.

P/T advice will be required for this.

	

	11.
	FOR FULL PERMISSION OR RESERVED MATTERS (See Q5 on P1)

PLANS/DRAWINGS


Are 7 copies of a site layout plan / block plan to scale included?

(If the proposal involves a new septic tank(see Q15 on P1 Form) this must be shown on the block plan).
	

	12.
	Are 7 copies of existing and/or proposed floor plans to scale included?

( There is no need to show more than the ground floor plan of a multi-storey building if the development proposal is a ground floor extension only)
	

	13.
	Are 7 copies of  existing and/or proposed front, side and rear elevations to scale included?

(There is no need to show existing elevations of the front of the building if, for example, the development proposal is soley to the rear and the front will be unchanged)
	

	14.
	Do the elevation drawings include details of the materials to be used in the external finish of walls and roofs, including their colour? 
	

	15.

	FOR CHANGE OF USE APPLICATION   (See Q8 on P1)

PLANS/DRAWINGS

If the application is for a change of use only, do the floor plans and/or site plans show the extent of the existing and proposed uses?

(P& T advice  may be required)
	

	
	FORM P1


	

	16.
	Have all questions been addressed on the Form P1 including the Neighbour Notification section? (Applicant/Agent must clearly indicate if there are no  neighbours)

(Note: Most proposals do not require some questions to be answered)


	

	17.
	Is the Form P1 signed and dated?
	


ADDITIONAL FORMS
As well as the forms above, check below to see if any supplementary forms for particular types of developments should be submitted with the planning application. 

	
	FORM P1C (Farm dwellings) 
	

	18.
	Refer to Q16A & 17A on the form P1Addendum if the proposal is for a farm dwelling or with access to a Protected Route. 

If so has 3 copies of a Form P1C been completed?

 
	

	19.
	Are all questions in section “1” completed?


	

	20.
	Is the Form P1C signed and dated? 


	

	21.
	Are 3 copies of a farm map enclosed? 


	

	
	FORM PID (Day Nurseries/ Crèches, Residential Homes)

	

	22.
	If your proposal relates to a crèche day nursery or nursery/residential home,  form P1D must be submitted. If so, has 2 copies of Form P1D been completed? 


	

	23.
	Is the Form P1D signed and dated?

	

	24.                                                                                                          
	FEE (refer to the Fee Guidance Notes) 

Is there a fee enclosed with the P1 form?

State Fee submitted ​​​​​​​​​​​​​​​   ________________

	

	
	
	Please tick the boxes to indicate enclosures

	25.
	If there is no fee submitted with the application, is the proposal exempt from a fee?  

	

	26.

27.

28.

29.
	If concessionary fee applicable, please state reason  ___________________
Does the fee submitted correspond with the amount shown on the P1 form?
Is the correct fee enclosed?
Partial refund to be made as an overpayment has been made on fees received. (This should be ticked either “yes” or “not applicable”). 
If ticked “yes” refer back to AO for refund action.

	

	30.
	For full and reserved matters applications involving more than 1 dwelling house has fee been calculated correctly?

	

	31.

32.
















	Is the fee correct where it is a flat rate fee? (Eg. Full or Reserved Matters for single dwelling house, Commercial development with no new floor space)
Is the fee correct in the case of applications where the fee is calculated using floorspace or site area, complete one of the following:
Please see further guidance on the use of planimeters
(a) Area Calculation                 ________ m2/10000 = __________parts

                                                  Rounded up to              __________ parts

                                                  Fee should be           ____ x £     .00 = £     .00

P&T input required for this calculation
(b) Floorspace Calculation        _______m2/75  =  ___________parts

                                                   Rounded up to        ___________parts

                                                  Fee should be         ____ x £       .00= £    .00
	


33.        If payment is by cheque, has it been completed correctly? ( signed and dated)       
 Additional P&T/Admin Comments

Signature                     Date

P&T Input: (If necessary)
Checklist Completed







Ref No:
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